FOOD SERVICE OPERATION (FSO)
RETAIL FOOD ESTABLISHMENT (RFE)
PLAN REVIEW

Clark County
Combined
Health District

Licensing
All retail food businesses in Clark County are required to have a food service operation or retail food
establishment license issued by the Clark County Combined Health District (CCCHD).

Getting Started

All new retail food businesses and those performing extensive alterations or remodeling must complete
the plan review process. No work is to begin until plans are approved. The following are the necessary
steps to obtain a food service operation or retail food establishment license from the Clark County
Combined Health District.

Step 1: Submit Plans

Include the following:

* One (1) complete set of drawings of the facility.

+ Completed plan review checklist (this document)

* Menu or list of food items to be sold

* A plan review fee is collected when the license fee is collected (The plan review fee schedule is
attached)

Step 2: Plan Review Process
* Within 30 days after plans are submitted, CCCHD will review the plans.
* Plans may require additional information or changes — in this case, you will be contacted.

Step 3: Plan Approval Process

* A letter will be sent informing you that the plans have been approved.

* Plan approvals not acted upon expire in one (1) year from the approval date, unless the facility is under
construction.

Step 4: Construction
* Ensure that all contractors and sub-contractors, including plumbing, HVAC and electrical, are licensed:

City of Springfield Building Inspection Services: 937-324-7389
Clark County Community Development (Building Inspection Services):  937-521-2160
Clark County Combined Health District (Plumbing Inspection): 937-390-5600
Ohio Environmental Protection Agency (Southwest District Office): 937-285-6357

* Ensure that contractors obtain necessary permits.
+ Contact CCCHD if you have questions or need a walk-through inspection during construction.

Step 5: Inspections

* Obtain signatures (‘sign offs’) from all building and plumbing inspectors before contacting CCCHD for a
pre-licensing inspection — arrange for this inspection once approval for a Certificate of Occupancy (or
Temporary Certificate of Occupancy, if applicable) has been given.

* CCCHD requires a minimum of 2 business days’ notice to schedule an inspection. Though we will
attempt to accommodate your schedule, call early to avoid scheduling conflicts and allow time for re-
inspection, if necessary. Call 937-390-5600 to schedule the inspection.

* Once approval is made from the pre-licensing inspection, a license application must be completed and
submitted along with appropriate plan review and license fees to be able to open for business.

Please remove this page for your future reference before submitting the application.







